TIPS FOR WRITING YOUR ACTIVITY RESUME

1. Be specific.  Indicate how many years your participated in the activity.  Also put yourself in the shoes of the person reading your resume- will that person know what it means to have been on the Master Minds team?  Clarify if there is any doubt.

2. Include activities that you intend to participate in during 12th grade.  If you have participated in any activity for a few years and you know that you will participate again, include that.  Be honest though- if you don’t’ intend to participate, don’t include the activity.

3.  Always include your name on your resume (as well as all college application materials!)   Should a piece of paper in your application get separated from others , it will find its way back into your file if your name is on it.

4.   Use a standard font.  While you certainly want your resume to stand out, don’t use your font to show creativity.  College admissions personnel spend an average of 8 minutes reviewing each application.  If they can’t read it easily, they may miss your most important talents.

5. Don’t limit yourself to Kearney activities.  It is certainly appropriate and highly recommended to include activities that you have been involved with outside of Kearney.  This may include any volunteer work at your parish or a non-profit agency as well as your employment experience.  Remember that colleges are considering you as a whole and not just you as a Kearney student.  Your other activities say quite a bit about who you are.

6. Nothing is too small to include on your resume.  This is your opportunity to sell yourself- don’t let it pass you by!  Include anything at all that demonstrates what kind of person you are.  It may feel funny to toot your own horn, but don’t forget that’s the purpose of this resume.   

7. Keep your resume to only one page.  Admissions committees very much appreciate resumes that are concise and to the point.   If you are in the position of needing to shorten your resume, eliminate some of the descriptions of your activities or reduce the size of your font.  

